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Enrolling in Learning Communities
 User Guide

Students are encouraged to follow these steps in order to successfully register in the Learning Communities:

After login in My Fresno State and navigating to the Student Portfolio,

Select Fall 06 semester and click on Add a Class

Step 1:  Student should enter the class number of the English class first then enter the class number of the other class from the same learning community cluster.  The English class MUST be entered first or the system will not enroll the student in either of the courses and will generate an error message.  

Below is a picture of how the screen should look like when the student is enrolling in a learning community cluster.


Click on “Submit” to process the registration.
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Click SUBMIT after you have selectsd all the classes you want.
Click DELETE to remove a class thatyou are not et enrolled in

IMPORTANT NOTES:
- Ifyou wishto enrollin a labiactivity, you should first enrollin the appropriats lecture.

— Ifyou have a Permission Number, you may enter it by clicking on the link under the SubjectCatalog
Nor colurn

— afteryou have subrmitied, 100k n the Add Status column on the rightto see whether your adds were
successful and other messages,

Spring 2006 registration deadline was February 14, Last day to drop classes for serious and
compelling reasons is April 18

FALL 2006 PRIORITY REGISTRATION AND REGISTRATION FOR NEW STUDENTS (Aprl 17 - July 28)
FEE PAYMENT DEADLINE IS FRIDAY, JULY 28, 2006, 3:30PM.

Subject /Catalog# __ Section __Units Add Status
ENGLSA 08 200 Pending

comme 10 300 Pending

000 Pending

00 Pending

000 Pending
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Step 2:  If the following screen (shown below) appears, click the OK button.

No permission number is needed.
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Home > 52 Self Senice = Leamer Senices » Acadernics = Enrollina Class. New Window &

Class Enrollment Options

You have selected the following clas:

Class Nor: 71923 comm 8 Group Discussion

Course Career: Undergraduate

Academic Session: Regular Aradernic Session

Class Section: 12 Lecture

Class Permission Nbr: If class rectires permission to enval, enter Permission Number
Units: 200

Grading Option: Letter Choose Grading Option

Requirement Designatior

0C-Oral Gomm (Core-Spch &A1)

ok | cama | v
@ B ® et )





Step 3:  After clicking the Submit button, the system will process the registration request.

The following screen (shown below) displays the status of the registration request.

For each class, a message will display “Success” under Add Status to indicate a successful enrollment in the class.
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IMPORTANT NOTES:
Ifyou wish to enollin a labfactiviy, you should first enroll in the appropriate lecture.

Ifyou have a Permission Number, you may enter it by clicking on the link under the SubjectCatalog
Nor colurn

— afteryou have subrmitied, 100k n the Add Status column on the rightto see whether your adds were

successful and other messages,

Spring 2006 registration deadline was February 14, Last day to drop classes for serious and
compelling reasons is April 18

FALL 2006 PRIORITY REGISTRATION AND REGISTRATION FOR NEW STUDENTS (Aprl 17 - July 28)
FEE PAYMENT DEADLINE IS FRIDAY, JULY 28, 2006, 3:30PM.
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Common Errors

The next few pages will show errors that will occur if a student does not enroll in a learning community cluster properly.  

In the example below the student is enrolling in the English class only.  
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IMPORTANT NOTES:
- Ifyou wishto enrollin a labiactivity, you should first enrollin the appropriats lecture.

— Ifyou have a Permission Number, you may enter it by clicking on the link under the SubjectCatalog
Nor colurn

— afteryou have subrmitied, 100k n the Add Status column on the rightto see whether your adds were
successful and other messages,

Spring 2006 registration deadline was February 14, Last day to drop classes for serious and
compelling reasons is April 18

FALL 2006 PRIORITY REGISTRATION AND REGISTRATION FOR NEW STUDENTS (Aprl 17 - July 28)
FEE PAYMENT DEADLINE IS FRIDAY, JULY 28, 2006, 3:30PM.
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Once the student clicks on the Submit button, the following screen will appear.

Notice the “Errors Found” message under Add Status.  

This message indicates the student was not enrolled in the requested class.
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To search for a Class, click the magnifying glass icon nexto the Class Nbr field
Click ADD ANOTHER CLASS to add more rows.

Click SUBMIT after you have selectsd all the classes you want.

Click DELETE to remove a class thatyou are not et enrolled in

IMPORTANT NOTES:
Ifyou wish to enollin a labfactiviy, you should first enroll in the appropriate lecture.

Ifyou have a Permission Number, you may enter it by clicking on the link under the SubjectCatalog
Nor colurn

— afteryou have subrmitied, 100k n the Add Status column on the rightto see whether your adds were
successful and other messages,

Spring 2006 registration deadline was February 14, Last day to drop classes for serious and
compelling reasons is April 18

FALL 2006 PRIORITY REGISTRATION AND REGISTRATION FOR NEW STUDENTS (Aprl 17 - July 28)
FEE PAYMENT DEADLINE IS FRIDAY, JULY 28, 2006, 3:30PM.
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Students are encouraged to click on the “Errors Found” link. 

The next screen will explain the nature of the error.

Most common error messages are:

Pre-Requisite not met for class

Class is full

Time conflict between two classes
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PeopleSoft.

New Window

Horne > 54 Self Senice » Leamer Services > Acatemics > Enrollina Class.

Enroliment

Enroliment Request Messages

Fall 2006

Lauren Hebert
Undergraduate California State Univ Fresno

Seq# 1 Enroll  ClassNbr 75807 ENGL 5A Section 08 AcadLiteracy |

Message Severity:  Error
Message Text:
Fre-Requisits not met for Class, not enolled. (14640,18)

You do not meet a Pre-Requisite for the requested class. Select a different class or contact the depariment offering the
class.
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The next error is similar to the first example.

In this case, the student is trying to enroll in the Communication course only without the English class, which is the primary class in the Learning Community cluster.
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PeopleSoft.

To add a slass to your schedule, enter the 5-digit Class Number from the Schedule of Courses into the
Class Nbr box on the lefthand side, then press Tab on your keyboard

To search for a Class, click the magnifying glass icon next o the Class Nor field

Click ADD ANOTHER CLASS to add more rows.

Click SUBMIT after you have selectsd all the classes you want.

Click DELETE to remove a class thatyou are not et enrolled in

IMPORTANT NOTES:
Ifyou wish to enollin a labfactiviy, you should first enroll in the appropriate lecture.

Ifyou have a Permission Number, you may enter it by clicking on the link under the SubjectCatalog
Nor colurn

— afteryou have subrmitied, 100k n the Add Status column on the rightto see whether your adds were
successful and other messages,

Spring 2006 registration deadline was February 14, Last day to drop classes for serious and
compelling reasons is April 18

FALL 2006 PRIORITY REGISTRATION AND REGISTRATION FOR NEW STUDENTS (Aprl 17 - July 28)
FEE PAYMENT DEADLINE IS FRIDAY, JULY 28, 2006, 3:30PM.

Class
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Once the student clicks on the Submit button the next screen will display an “Errors Found” message under the Add Status.
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To search for a Class, click the magnifying glass icon nexto the Class Nbr field
Click ADD ANOTHER CLASS to add more rows.

Click SUBMIT after you have selectsd all the classes you want.

Click DELETE to remove a class thatyou are not et enrolled in

IMPORTANT NOTES:
Ifyou wish to enollin a labfactiviy, you should first enroll in the appropriate lecture.

Ifyou have a Permission Number, you may enter it by clicking on the link under the SubjectCatalog
Nor colurn

— afteryou have subrmitied, 100k n the Add Status column on the rightto see whether your adds were
successful and other messages,

Spring 2006 registration deadline was February 14, Last day to drop classes for serious and
compelling reasons is April 18

FALL 2006 PRIORITY REGISTRATION AND REGISTRATION FOR NEW STUDENTS (Aprl 17 - July 28)
FEE PAYMENT DEADLINE IS FRIDAY, JULY 28, 2006, 3:30PM.
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Clicking on “Errors Found” link will display the next screen.

This message is different than the message for the English class. It means that seats in this class are reserved for the Engl–Comm cluster.

Both messages confirm that the student was not enrolled in the course.
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PeopleSoft.

New Window

Horne > 54 Self Senice » Leamer Services > Acatemics > Enrollina Class.

Enroliment

Enroliment Request Messages

Fall 2006

Lauren Hebert
Undergraduate California State Univ Fresno

Seq# 1 Emroll  ClassNbr 71923 COMM 8 Section 12 Group Discussion

Message Severity:  Error

Message Text:
Available seats are reserved. Ressrved seat requirement not met. Student not snrolled. (14640,213)

Available seats are subjectto reserve capacity requirements.
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