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DOG DAYS: New Student Orientation

Orientation Leader Application
2008-2009
All candidates must sign-up for a group interview when the application packet is turned in to Joyal Administration 224. Candidates who successfully complete the group interview will be contacted for a one-on-one interview.
DOG DAYS: New Student Orientation

California State University, Fresno

5150 North Maple Ave. M/S JA62

Fresno, CA 93740-8026

559.278.4885

Orientation Leader Job Description
Qualifications –
A qualified candidate will have effective interpersonal and group communication skills. Have a strong work ethic and be able to work within a team environment. Be open-minded and have the ability to work with a diverse population. Be a current Fresno State student with a minimum 2.5 GPA. Must also have a minimum of one semester at Fresno State completed.
Duties and Responsibilities – 
Orientation Leaders will serve as an ambassador to incoming freshman and transfer students during orientation. Duties include, but are not limited to:
· Giving Presentations

· Assisting in planning schedules

· Conducting campus tours

· Set up and take down of orientation sessions

· Check in and check out duties

· Compile and collate materials for orientation 

· Input data into database

· Process telephone, online and mail in payments

· Perform other duties as assigned

Work Hours – 
All Orientation Leaders are required to work all of the summer orientation dates as well as during Orientation Leader training. The dates of employment will be from May 23rd to August 1st, 2008. In addition Orientation Leaders are expected to work a minimum number of hours during the Fall orientations in November and December.
Training Week – 
May 23rd – May 30th 
DOG DAYS –

June 3, 5, 10, 12, 16, 18, 21, 24, 26 

    
July 8, 10, 14, 16, 18, 22, 24, 28, 30 

Orientation Leaders will work an average of 25-30 hours a week. All orientation leaders will be required to work a minimum number of non DOG DAYS.

Benefits and Salary – 

Hourly wage: $8.25 hr




Priority registration for the Spring 2009 semester





One staff shirt (to be worn at each orientation session)





Extensive leadership experience and on-campus networking




Lunch provided during orientation sessions

References –
All candidates must provide three references along with one letter of recommendation with their application packet.
All applications are due no later than 
5pm Friday, March 7th, 2008 in Joyal Administration 224.

Late applications will not be considered.
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2008-2009 ORIENTATION LEADER

Instructions:  Please type or neatly print in blue or black ink.

SECTION I - PERSONAL INFORMATION
Name












Permanent Address










Local Mailing Address        







______ 
Phone Numbers:  Home 


  Cell 


      Other 



Fresno State Email (required)







______
Other Email (optional)








______
Have you applied for this position before?       No      Yes      If so, when? ____________________
SECTION II - ACADEMIC INFORMATION
Major(s)





_____   Minor(s)





Fresno State ID Number




   Cumulative Campus GPA


Class Level: Freshman        Sophomore         Junior        Senior        Graduate Student _____
Education History:


High School





    City





College(s)











Other












SECTION III – JOB EXPERIENCE
Please list prior work experience and/or volunteer experience (list the most recent job first):
      From
        To
            Job Title and Duties
            Company/Address 
                 Supervisor Phone  #


1.












2.













3.













4.













5.












SECTION IV – SHORT ANSWER QUESTIONS 
Please type or print clearly.  You may use a separate sheet of paper, if needed.

1.  Why did you choose to attend Fresno State?  








2. How did you find out about this position?  _______________________________________________________

 _______________________________________________________________________________________________________
3.  Why do you want to be an orientation leader? ___________________________________________________
4.  What unique experience(s) have you had at Fresno State?  ______________________________________
5.  List your involvement in campus and community activities.  How have they been beneficial to your growth and development? 

































6.  What were the issues that you faced in your transition to college that you think most new students face?  





















________
7.  Did you attend orientation? What were your impressions of the program when you attended?
8.  Do you believe that orientation is important? What role does it play at Fresno State? __________

9.  What experiences do you have working in a team environment? What role do you usually play in a team situation? __________________________________________________________________________________
________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
10.  What qualities do you possess that would make you a good orientation leader?  _____________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
11.  Please complete one of the following on a separate sheet of paper:
a. Write a personal ad! Be creative! The ad should sell yourself to us.

Remember to use your imagination!
OR

b. Write a short story about your time in college. 

Tell us about yourself and how your experiences at Fresno State have shaped who you have become.

SECTION V - REFERENCES
List three references that we may contact to comment on your abilities.  One may be the same individual who completes the Reference Form.  

______
Name



Relationship to you

_____  Phone #_______________
1.













2.













3.













I certify that the information given on this application is accurate to the best of my knowledge and that the references listed may be contacted.  I further understand that upon acceptance of this position, I will be required to provide identification for employment eligibility as stipulated by the Immigration Reform and Control Act of 1986.

Applicant’s Signature   





Date
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2008-2009 ORIENTATION LEADER

Important note:  This reference form is due to the DOG DAYS Office no later than Friday, March 14, 2008. It can be submitted with the student’s completed Application Packet, or sent to the address above.     

Section A - To be completed by applicant prior to distribution to evaluator

Name of Applicant





  Phone




The Family Rights and Privacy Act of 1974 provides the student with a right of access to this form.  This right may be waived, but no school or person can require the student to waive this right.  Please check one of the two statements and sign below.

( FORM CONFIDENTIAL:   I waive my right to review this recommendation form.

( FORM NOT CONFIDENTIAL:   I do not waive my right to review this form.

Signature of Applicant





  Date

____________
Section B - To be completed by the evaluator 
This student is applying for the position of Orientation Leader with the DOG DAYS: New Student Orientation program at Fresno State.  Orientation Leaders are responsible for welcoming new undergraduate students to our university.  They conduct a variety of presentations, lead campus tours, and provide office assistance.  You can assist in the selection process by completing this form.

1.  How long have you known the applicant?  




____________
2.  In what capacity do you know the applicant?





_____
3.  Please rate this student by circling the appropriate responses below:





               Below
                     Above

    Not





Poor    Average    Average   Average   Excellent    Observed
Communication skills 
 
  1               2                 3                4                  5                 n/a    

Dependability


  1               2                 3                4                  5                 n/a    

Ability to work on a team
  1               2                 3                4                  5                 n/a  

Punctuality


  1               2                 3                4                  5                 n/a    

Initiative


  1               2                 3                4                  5                 n/a    

Attitude


  1               2                 3                4                  5                 n/a    

Responsibility

   
  1               2                 3                4                  5                 n/a 

4.  Check all of the personal characteristics that apply to the candidate.

(  Ambitious
      (  Reserved

(  Emotional
(  Immature
(  Outgoing

(  Analytical
      (  Conscientious
(  Enthusiastic
(  Impatient
(  Patient

(  Approachable    (  Cooperative
(  Ethical
(  Logical
(  Positive Attitude

(  Articulate
      (  Creative

(  Flippant
(  Mature
(  Reliable

(  Assertive
      (  Deceptive
(  Friendly
(  Motivated
(  Sincere

(  Confident
      (  Efficient

(  Honest
(  Organized
(  Temperamental

5.  Please make any additional comments you feel are important, listing special strengths or areas of concern.  Feel free to attach a separate letter, if desired.

6.
Please check one of the following boxes:

· I highly recommend this student for the Orientation Leader position.

· I recommend this student.

· I recommend this student with reservation.

· I do not recommend this student.

Evaluator's Name (please print) 


__________________   Date_____________ 
Signature







Phone______________[image: image1.png]



