
DROP CLASS(ES) 

Emails 

1. Get the name and email of your instructor(s) and the department chair(s) to the class you’re 

dropping.    

http://www.fresnostate.edu/academics/facultyaffairs/faculty/deans-chairs.html  

You can use the campus directory to obtain email: https://directory.csufresno.edu/  

 

 

 

 

 

 

  

 

1.You can look 

someone up by the 

department, example:  

COMM 3 

You can look for a dept 

here. If you don’t 

know the dept of the 

class you are taking 

please call our office 

559.278.4743 for help. 

3.You can look for your 

instructor or the Dept chair.  

Once you click on their name, 

their email will appear. 

2.Click on 

dept. you 

are 

looking 

for. 

http://www.fresnostate.edu/academics/facultyaffairs/faculty/deans-chairs.html
https://directory.csufresno.edu/


Filling out the PowerForm  

You can move on to the Power form once you have all the emails.  

Before you fill out the form, please look at your class schedule first. You can go in the order based on 

your class schedule.  

 

Ps.fresnostate.edu ->Student Self Services -> Student Center -> you should see four green arrows. -> My 

Academic and Registration.     

 

Go to https://studentaffairs.fresnostate.edu/registrar/forms/index.html and look for the  

‘Drop/Withdrawal’ form. 

 

The class must match the instructor and department chair.  

Example: Class 1, Instructor 1, Chair of Instructor 1 

                  Class 2, Instructor 2, Chair of Instructor 2 

     

 

 

 

 

  

 

 

 

Once you are done 

with the emails, you 

can hit the “BEGIN 

SIGNING” button. 

https://studentaffairs.fresnostate.edu/registrar/forms/index.html


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*Make sure you hit the “Finish” button in the top/bottom of the page to successfully submit the form. 

Please check the calendar for important deadline dates: 

https://studentaffairs.fresnostate.edu/registrar/documents/deadlines/Calendar_%20Fall_2021.pdf 

Important: Please begin the drop process prior to drop deadline. Submitting the form does not mean an 

automatic drop/withdrawal. Your form will be received and processed by our office once all recipients 

have signed and approved.  

 

#1: Click on start 

and it will take you 

through the form  

#2: Fill out the all the red areas  

 Individual: dropping from 1,2, or 3 

classes but not all classes. Will still 

be enrolled in other classes  

From current semester: Drop from 

all classes 

#4: List all class(es) 

information in 

same order you 

filled out with the 

emails 

# 5: 

 

Once you’re done filling out the 

form, click finish.  

 

#3: Sign 

your 

request  

https://studentaffairs.fresnostate.edu/registrar/documents/deadlines/Calendar_%20Fall_2021.pdf

